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Authorisation for Events Planned on Behalf of the Club

	Title of Event/Project
	

	Sedgefield Harriers member organising event
	

	Date of event
	

	Brief details of event
	


	Expenditure

	Expenditure item
	Expected amount
	Actual amount

	Facility booking
	
	

	Transport
	
	

	Catering
	
	

	Prizes
	
	

	Prizes
	
	

	Trophies and engraving
	
	

	Equipment
	
	

	
	
	

	
	
	

	
	
	

	Total
	
	

	Income

	Income item
	Expected amount
	Actual amount

	Tickets/fees
	
	

	Sponsorship
	
	

	Donations
	
	

	Grants
	
	

	Fundraising e.g. raffle
	
	

	
	
	

	
	
	

	
	
	

	Total
	
	


	Brief summary of health & safety requirements and measures taken e.g. risk assessment
	

	Brief summary of child protection requirements and measures taken
	


(continue on reverse if necessary)

Authorisation before event;



Date _____________________

_____________________________                          ___________________________

Treasurer





Chair

Accepted by committee after event;


Date______________________
______________________________

___________________________

Treasurer





Secretary

